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Town of Derry, NH

Department Mission and Objectives
Fiscal Year 2014

Department: Town Clerk

Department Mission:

To comply with State Statues, Rules and regulations as agent for the following State Departments:
Department of Vital Records, and Election Commission. To comply with the Secretary of State and
Attorney General’s office as regulated by NH Statues. Continually support the rules of the Derry Town
Charter as required. Complete Citizen’s and Departmental requests in a timely manner and to maintain
a level of quality customer service.

Assist the Town Council as Clerk as needed and the Police Department in issuing warrants as a Justice

of the Peace.

Department Objectives:

1. Increase convenience of obtaining Vital Records through our Interware Clerk Works program.
Through the Town’s Website customers are now able to order for pick-up or mailing of a Vital
Record prepaid. This has proven to be a viable option for the customers as request are
increasing monthly with this option.

2. To remain pursuant upon notification by veterinarians to inform dog owners to license their dogs
with a written procedure for annual licensing notification via email or postcard mailings as this is
more cost effective. Online Dog licensing is continuing to grow each year. We are still relying

on Animal Control to enforce our dog owners to comply.
Reminders to license your dog are printed on the Motor Vehicle renewals December - April.

3. Continue to support the Supervisor of the Checklist with the HAVA database (ElectioNet) and
work with the Election Officials to maintain an efficient and compliant Election and Voter
registration process.

4. To adhere to the requirements of the Town Clerk's office for the approved “Record Retention
Policy” created by the Municipal Records Committee to provide proper retention and destruction.
To avoid duplication and loss of space. To maintain the preservation program, to store and
preserve all necessary Town records in the Archives.
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Town of Derry, NH

Department Mission and Objectives
Fiscal Year 2014

Department: Elections

Department Mission:

To keep a perpetual, accurate, and complete up to date database (ElectioNet) in accordance
with the procedures of HAVA and the Secretary of State. To perform all duties as
Supervisors of the Checklist as required by State Statue.

Department Objectives:

1. Continue to maintain the statewide database {ElectioNet) and paper back up files as
required.

2. To enter New Voters and corrections to database.
3. To keep Voter Fraud to a minimum within the Voter Registration process.
4. Maintain an efficient and compliant Voter Registration process at polling places.

5. Continue our working relationship with the Town Clerk and other staff members to
resolve problems.
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